
The Foundation of the American Institute for Conservation of Historic and Artistic Works

FAIC WORKSHOP DEVELOPMENT GRANT APPLICATION

NOTE:  This form is provided as a MS Word template.  Shaded fields will expand as you type.  For best results, begin by saving the file on your computer and giving it a new name.

      I.  Applicant Information                                                

	Title of workshop:      

	Coordinator/contact name:      

	Address:      

	City:            State:           Zip:      

	Phone:  (       )                  Fax:  (       )      

	E-mail:      

	Sponsoring  group (if applicable):      

	Brief description of topic and curriculum (Please attach detailed outline on separate pages):

     

	Instructor(s) name:*      

	Address:      

	City:           State:          Zip:      

	Phone:   (       )               Fax:  (       )      

	Email:      

	Location and date(s) of workshop:      

	Number of participants:         Minimum          Maximum     FAIC amount requested: $     

	


* Please list any additional instructors, their address, phone, fax and e-mail address on a separate page and attach to application form.  

II. Project Summary

1.  How will this project be useful to the conservation profession?

     
2. How will this project benefit the AIC membership?

     
3. How is the instructor qualified to conduct this event?  (Please also attach a résumé or biography)

     
4. How is the coordinator qualified to organize this event?  (You may also wish to attach a résumé or biography)

     
5.  What other similar training has been offered in your region?

          
III.  Project Budget

1. Projected Expenses
	EXPENSE ITEM
	DESCRIPTION
	TOTAL
	FAIC AMOUNT
	NON-FAIC AMOUNT
	SOURCE OF MATCH

	Instructor/assistant fees
	     
	     
	     
	     
	     

	Instructor/assistant travel*
	     
	     
	     
	     
	     

	Instructor/assistant lodging**
	     
	     
	     
	     
	     

	Instructor/assistant meals**
	     
	     
	     
	     
	     

	Equipment (purchase/rental)
	     
	     
	     
	     
	     

	Materials & supplies
	     
	     
	     
	     
	     

	Marketing/publicity
	     
	     
	     
	     
	     

	Copying/printing
	     
	     
	     
	     
	     

	Facility fees
	     
	     
	     
	     
	     

	Audio-visual expense
	     
	     
	     
	     
	     

	Food & beverage
	     
	     
	     
	     
	     

	Other 
	     
	     
	     
	     
	     

	TOTAL EXPENSES
	     
	     
	     
	     
	     


Please attach additional paper to describe all other costs over $25

*  Describe travel (e.g. – “RT airfare, Chicago to Los Angeles, plus airport shuttles”)

**  Lodging and Meals should fall within Federal travel per diem guidelines, available at http://www.gsa.gov

2. Projected Revenue

	REVENUE SOURCE
	DESCRIPTION
	AMOUNT

	Regular Registration Fees 
	Minimum # registrants       times 

registration fee of $      per person
	     

	Discounted Registration Fees* 
	Minimum # registrants       times      % discount registration fee of  $      per person
	     

	Other Funding: (itemize)


	     
	     

	     

	     
	     

	     

	     
	     

	In-kind or donated services/facilities (itemize)
	     
	     

	     

	     
	     

	     

	     
	     

	Anticipated FAIC award**


	     
	     

	Total Revenue


	     
	     


*  A discount must be offered to AIC members.  15% or more is recommended. 

**  FAIC funds may be used to help defray costs for instructor fees, instructor travel, materials, and supplies.

3.  FAIC awarded funds would be made payable to:      
IV. Submission Information

Electronic submissions are encouraged. Combine the application form and all supporting materials into a single electronic document (or as few documents as possible) in PDF, RTF or Microsoft Word format.  Name the file to include your last name ("smith.doc") or name of your organization ("smithmuseum.rtf").  Send the file as an e-mail attachment to faicgrants@conservation-us.org. 

Alternatively, you may mail your application and attachments to: The Foundation of the American Institute for Conservation, 1156 15th Street, NW, Suite 320, Washington, DC  20005-1714.  All materials must be received by the deadline.  Materials will be scanned for distribution to reviewers.

Please attach the following:

· course description, curriculum, learning objectives, or any other supporting documentation that outlines the content of the project

· résumé or c.v. of key personnel

· letter(s) of commitment from instructor(s).  (Copies of e-mails are acceptable.)

The Foundation of the American Institute for Conservation of Historic and Artistic Works
1156 15th Street, NW • Suite 320 • Washington, DC 20005-1714

Phone: (202) 452-9545 • Fax: (202) 452-9328 • E-mail: faicgrants@conservation-us.org • Web site: http://www.conservation-us.org

