FORM 2

NHR initial recommendations

American Institute for Conservation 24-hour assistance: (202) 661-8068

Name of Institution or Agency _____________________________  Date (M/D/Y) ___________

 

Recommended Actions:

Outside Services Needed:

Equipment Needed:

Supplies Needed: 

Additional Advice:

Suggested Recommended Actions:

	Beware noted hazards
	Identify offsite work center 

	Secure area (e.g. “caution” tape)
	Call in expertise specified below

	Strengthen site security
	Order equipment specified below

	Gather work team
	Order supplies specified below

	Remove standing water
	Rinse in clear water

	Remove wet carpet, drywall, etc.
	Air dry

	Pack out collections
	Freeze

	Increase ventilation/open windows
	Vacuum Freeze dry

	Raise temperature
	

	Lower temperature
	

	Cover broken windows
	

	Lower humidity
	

	Tarp and/or repair roof
	

	
	

	
	

	
	

	
	


Suggested Outside Services:

	Vacuum Freeze dry service
	Computer data recovery service

	Dehumidification service
	Freezer space/lockers

	Commercial cleaning service
	Moving companies

	Hazmat removal service
	Refrigerator truck and truck rental

	Glass company
	Film reprocessing services

	Roofing company
	Storage container rental

	Disaster Response company
	

	Conservators (specialties)
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Suggested Additional Advice:

	Look out for mold
	

	Look out for further damage to ___ on drying
	

	Thaw frozen collections for air drying
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Suggested Supplies:
	   
	IMMEDIATE RESPONSE
	AIR DRYING
	FREEZING TO STABILIZE

	 
	 
	 
	 

	PERSONAL PROTECTIVE SUPPLIES
	 
	 
	 

	Aprons (plastic, disposable)
	X
	X
	X

	Boots (steel toe, puncture and shock resistant)
	
	
	

	FFP N95/100 
	X
	X
	X

	First Aid Kits
	X
	X
	X

	Gloves (disposable nitrile, work, cotton)
	X
	X
	X

	Goggles (safety)
	
	
	

	Hard hats 
	X
	X
	X

	Respirators
	X
	X
	X

	Rubber boots (non-skid)
	X
	X
	X

	Tyvek suit
	X
	X
	X

	Tyvek sleeves
	X
	X
	X

	Vest with pockets
	X
	X
	X

	 
	 
	 
	 

	DISASTER RESPONSE SUPPLIES 
	 
	 
	 

	Barricade tape (e.g. "Do Not Enter,” “Caution”)
	X
	 
	X

	Blotting paper (white)
	 
	X
	 

	Boxes (sturdy cardboard)
	 
	 
	X

	Brooms and dustpans
	X
	X
	 

	Bubble pack
	X
	X
	X

	Buckets
	X
	X
	X

	Clothesline or heavy packing string
	 
	X
	 

	Clothespins (rust proof)
	 
	X
	 

	Dish drying racks (plastic covered)
	 
	X
	 

	Dry ice
	X
	 
	 

	Extension cords (50 ft., heavy duty, grounded)
	X
	X
	 

	First aid kit
	X
	X
	X

	Flashlights (self standing, extra batteries)
	X
	X
	X

	Freezer or waxed paper
	 
	 
	X

	Garbage bags (large plastic)
	X
	X
	X

	Ladders and  kick stands
	X
	 
	X

	Lint-free cloth
	 
	X
	 

	Milk crates
	X
	
	X

	Mat board
	X
	X
	 

	Mops
	X
	X
	X

	Recording supplies (camera, paper pads, pencils, waterproof pens/markers, large self-adhesive labels, tie tags)
	X
	X
	X

	Pallets
	 
	 
	X

	Paper for drying (unprinted newsprint, paper towels)
	X
	X
	

	Paper for isolating (freezer, waxed)
	
	
	

	Photo Flo, wetting agent (KODAK)
	X
	X
	 

	Plastic bags (e.g., Ziplock, quart, gallon, and trash)
	X
	X
	X

	Plastic sheeting (polyethylene) rolls
	X
	 
	 

	Plexiglas sheets
	X
	 
	 

	Plywood or Masonite board
	X
	 
	 

	Polyester film (e.g., Mylar)
	X
	X
	 

	Polyester, spunbond (Reemay, Hollytex)
	 
	X
	X

	Rags (cotton)
	X
	X
	 

	String (packing string on spool)
	X
	X
	 

	Scissors
	X
	 
	 

	Screen (nylon)
	X
	X
	 

	Shrink-wrap
	 
	 
	X

	Silicone release paper
	 
	X
	X

	Sponges
	X
	X
	 

	Tape (masking, packing, duct)
	X
	X
	X

	Tape measures
	X
	
	

	Tool kit (crowbar, hammer, handsaw, pliers,    screwdriver, shovel, wire cutter, wrench)
	X
	X
	X

	Towels (absorbent)
	X
	X
	 

	Trays (bread or photo)
	X
	X
	 

	Utility knives (extra blades)
	X
	X
	X

	Water hoses and nozzles
	X
	 
	 

	
	
	
	

	
	
	
	


Suggested Equipment:

	
	IMMEDIATE RESPONSE
	AIR DRYING
	FREEZING TO STABILIZE

	Air conditioners (portable)
	X
	 
	 

	Book trucks (metal)
	X
	 
	X

	Camera (digital)
	X
	X
	X

	Dehumidifiers
	 
	X
	 

	Fans
	X
	X
	 

	Generator (portable, fuel supply)
	X
	X
	X

	Hand trucks
	X 
	 
	 

	Ladders
	X
	
	

	Lights, shop
	X
	X
	

	Moisture meter
	X
	X
	 

	Monitors (temperature and humidity)
	X
	X
	 

	Phone, cellular (w/ emergency numbers)
	X
	
	

	Pump (portable)
	X
	 
	 

	Shelving (metal, adjustable)
	X
	X
	

	Tables (portable, folding)
	X
	X
	X

	Vacuum, HEPA 
	X
	X 
	 

	Vacuum, wet (10 gallon industrial)
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